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Header

Prints on the top of each page 

· Student name 

· NTC tracking number (if present) 

· Tracking number blurb (if present) 

· NTC Logo (if present) 

· Graduation Date  

· Graduation Status

· Page # of ## 

· Prepared date 

	Field Name
	Description
	Example
	SIF Element

	Student Name
	LastName, FirstName MiddleName Suffix
	Doe, John James Jr.
	StudentDemographicRecord.StudentPersonalData.Name.FirstName

StudentDemographicRecord.StudentPersonalData.Name.MiddleName

StudentDemographicRecord.StudentPersonalData.Name.LastName

StudentDemographicRecord.StudentPersonalData.Name.Suffix

	NTC Tracking Number & Blurb
	Only printed on transcripts going to the print center
	
	

	NTC Logo
	Only printed for online viewing  (any transcript not going to the print center)
	
	

	Graduation Date
	One of the following formats depending on the data provided 

· mm/dd/yyyy 

· mm/yyyy 

· yyyy 
	05/13/2007
	StudentAcademicRecord.AcademicPerformanceSummary.GraduationDate

	Graduated
	Has the student actually graduated at the time the transcript is being sent?
	Yes
	StudentAcademicRecord.SIF_ExtendedElements.SIF_ExtendedElement.itc:StudentAcademicRecordExtensions.itc:GraduationStatus 

	Prepared Date
	Date the file was generated in the format dd mmm yyyy.  If file is locally uploaded, this will be the current date.  Otherwise, it will be the date the file was sent.
	20 Jun 2008
	


Student 

	Field Name
	Description
	Example
	SIF Element

	State ID
	Student number assigned by the state education agency
	00000000
	StudentDemographicRecord.StudentPersonalData.StateProvinceId

	SSN
	Student number assigned by the school systemStudent's social security number.
	123456789
	StudentDemographicRecord.StudentPersonalData.SSN

	Previous Name
	Previous name of the student.


	
	StudentDemographicRecord.StudentPersonalData.OtherNames.Name.FirstName

StudentDemographicRecord.StudentPersonalData.OtherNames.Name.MiddleName

StudentDemographicRecord.StudentPersonalData.OtherNames.Name.LastName

StudentDemographicRecord.StudentPersonalData.OtherNames.Name.Suffix

	Birth Date
	Formats date into mm/dd/yyyy


	01/01/2000
	StudentDemographicRecord.StudentPersonalData.DemographicsData.BirthDate

	Gender
	Gender of the student.

· Male

· Female


	Male
	StudentDemographicRecord.StudentPersonalData.DemographicsData.Gender

	Race/Ethnicity
	Comma delimited list of all the race/ethnicities the child

Possible values are:

· American Indian

· Asian

· Black

· Hispanic

· Pacific Islander

· Caucasian
	Caucasian,Black,Hispanic
	StudentDemographicRecord.SIF_ExtendedElements.SIF_ExtendedElement.itc:StudentDemographicRecordExtension.itc:HispanicLatino 

StudentDemographicRecord.StudentPersonalData.DemographicsData.RaceList.Race.Code




Student Address

	Field Name
	Description
	Example
	SIF Element

	Street
	The street number and street name or post office box number of an address.
	
	StudentDemographicRecord.StudentPersonalData.AddressList.Address.Street.Line1

	City, State Postal Code
	The name of the city,state, zip in which an address is located.

Format:

city, state postal
	Austin, TX 78778
	StudentDemographicRecord.StudentPersonalData.AddressList.Address.City

StudentDemographicRecord.StudentPersonalData.AddressList.Address.StateProvince

StudentDemographicRecord.StudentPersonalData.AddressList.Address.PostalCode

	Phone
	The telephone number of the student including the area code, and extension, if applicable.

Format:

(area) number ext. ext
	
	StudentDemographicRecord.StudentPersonalData.PhoneNumberList.PhoneNumber.Number


District/Building Information

	Field Name
	Description
	Example
	SIF Element

	District Name
	State assigned name of the district where the student is counted for attendance purposes.
	
	AcademicRecord.StudentSchoolEnrollmentData.SchoolAttended.LEAInfoData.LEAName

	District Number
	State assigned ID of the district where the student is counted for attendance purposes.
	
	AcademicRecord.StudentSchoolEnrollmentData.SchoolAttended.LEAInfoData.StateProvinceId

	Building Name
	State assigned name of the building the student currently attends.

Should be only the 4 digit building number.  If the value in the extract contains 8 digits, only use the last 4.
	
	AcademicRecord.StudentSchoolEnrollmentData.SchoolAttended.SchoolInfoData.SchoolName

	Building Number
	State assigned ID of the building the student currently attends.
	
	AcademicRecord.StudentSchoolEnrollmentData.SchoolAttended.SchoolInfoData.StateProvinceId

	Contact Phone
	The telephone number including the area code, and extension, if applicable.
	
	AcademicRecord.StudentSchoolEnrollmentData.SchoolAttended.SchoolInfoData.SchoolContactList.SchoolContact.ContactInfo.PhoneNumberList.PhoneNumber.Number


Sessions

Format of the session table header (from left to right, top to bottom):

School Year, Start Date, Session Type, Grade Level

	Field Name
	Description
	Example
	SIF Element

	School Year
	The school year of the session.

Date formatted as:

yyyy-yyyy
	1999-2000
	StudentAcademicRecord.CurrentCourseActivity.TermInfoData.SchoolYear

StudentAcademicRecord.CourseHistory.Term.TermInfoData.SchoolYear

	Start Date
	The month, day, and year which a session began. Date fomatted as:

mm/dd/yyyy
	09/27/00
	StudentAcademicRecord.CurrentCourseActivity.TermInfoData.StartDate

StudentAcademicRecord.CourseHistory.Term.TermInfoData.StartDate

	Session Type
	A prescribed span of time when an education institution is open, instruction is provided, and students are under the direction and guidance of teachers and/or education institution administration. 

Acceptable values are:

· Full Year

· Semester

· Trimester

· Quarter

· Summer Session

· Mini-term

· Other
	Full Year
	StudentAcademicRecord.CurrentCourseActivity.TermInfoData.TermSpan.Code

StudentAcademicRecord.CourseHistory.Term.TermInfoData.TermSpan.Code

	Grade Level
	The grade level of the student when the course was taken.
	08
	StudentAcademicRecord.CourseHistory.Term.Courses.Course.MarkingPeriods.MarkingPeriod.GradeLevelWhenTaken.Code


Course

	Field Name
	Description
	Example
	SIF Element

	Local Number
	Number assigned to the high school course by the district for local use.


	
	StudentAcademicRecord.CurrentCourseActivity.Courses.Course.SchoolCourseInfoData.CourseCode

StudentAcademicRecord.CourseHistory.Term.Courses.Course.SchoolCourseInfoData.CourseCode

	Local Title
	Title assigned to the high school course by the current district for local use.


	
	StudentAcademicRecord.CurrentCourseActivity.Courses.Course.SchoolCourseInfoData.CourseTitle

StudentAcademicRecord.CourseHistory.Term.Courses.Course.SchoolCourseInfoData.CourseTitle

	NCES Code
	The 13-digit course code locally assigned to identify high school courses offered and taught.


	
	StudentAcademicRecord.CurrentCourseActivity.Courses.Course.SchoolCourseInfoData.NationalCourseCode

StudentAcademicRecord.CourseHistory.Term.Courses.Course.SchoolCourseInfoData.NationalCourseCode

	SCED Code
	The 11-digit course code locally assigned to identify high school courses offered and taught.


	
	StudentAcademicRecord.CurrentCourseActivity.Courses.Course.SIF_ExtendedElements.SIF_ExtendedElement.itc:CourseExtensions:itc:SCEDCourseCode 
StudentAcademicRecord.CourseHistory.Term.Courses.Course..SIF_ExtendedElements.SIF_ExtendedElement.itc:CourseExtensions:itc:SCEDCourseCode

	Origination
	Indicates the origination of the course curriculum.


	
	StudentAcademicRecord.CurrentCourseActivity.Courses.Course.SIF_ExtendedElements.SIF_ExtendedElement.itc:CourseExtensions:itc:CourseOrigination
StudentAcademicRecord.CourseHistory.Term.Courses.Course.SIF_ExtendedElements.SIF_ExtendedElement.itc:CourseExtensions:itc:CourseOrigination

	Provider
	The provider is only populated if the current district is different than the sending district.  The SIF element is populated with either a district code, IPEDS code for PS, AEA Code, Iowa Accredited Nonpublic School, or out of school code.  (See http://www.iowa.gov/educate/index.php?option=com_docman&task=doc_download&gid=8189&Itemid=1507 page 111).  The code will need to be translated to the actual name (crosswalk can be found in Addendum A or Addendum D in the document listed above).


	
	StudentAcademicRecord.CurrentCourseActivity.Courses.Course.SchoolAttended.SchoolInfoData.SchoolName

	Credit Type
	The type of credits or units of value awarded for the completion of a course.


	
	StudentAcademicRecord.CourseHistory.Term.Courses.Course.MarkingPeriod.CreditType

	Credits Attp
	The number of credits the student attempted to earn by taking the course.


	
	StudentAcademicRecord.CurrentCourseActivity.Courses.Course.MarkingPeriod.CourseCreditsAttempted

StudentAcademicRecord.CourseHistory.Term.Courses.Course.MarkingPeriod.CourseCreditsAttempted

	Credits Earn
	The number of credits a student earned for completing the course.  


	
	StudentAcademicRecord.CourseHistory.Term.Courses.Course.MarkingPeriod.CourseCreditsEarned

	Grade 
	Grade received for the course.


	
	StudentAcademicRecord.CurrentCourseActivity.Courses.Course.MarkingPeriod.MarkData.Letter

StudentAcademicRecord.CourseHistory.Term.Courses.Course.MarkingPeriods.MarkingPeriod.MarkData.Letter


Academic Summary

Always displayed on the right-most column of the page.

All the values are right aligned.

	Field Name
	Description
	Example
	SIF Element

	Non-weighted GPA
	A measure of average performance in all courses taken by an individual during his or her school career as determined for recordkeeping purposes. 

Truncated to 2 decimal points.
	
	StudentAcademicRecord.AcademicPerformanceSummary.CumulativeGPA

	Weighted GPA
	In this average, a higher value may be given for more difficult courses, and thus the average may be higher than an unweighted average.

Truncated to 2 decimal points.
	
	StudentAcademicRecord.AcademicPerformanceSummary.SIF_ExtendedElements_SIF_Element.itc:AcademicPerformanceSummaryExtensions.itc:CumulativeWeightedGPA

	Non-weighted Class Rank
	The non-weighted academic rank of a student in relation to his or her graduating class.


	
	StudentAcademicRecord.AcademicPerformanceSummary.ClassRank

	Weighted Class Rank
	The weighted academic rank of a student in relation to his or her graduating class.


	
	StudentAcademicRecord.AcademicPerformanceSummary.SIF_ExtendedElements.SIF_Element.itc:AcademicPerformanceSummaryExtensions.itc:WeightedClassRank

	Class size
	The total number of students in the student's graduating class.
	
	StudentAcademicRecord.AcademicPerformanceSummary.ClassTotalNumber

	Minimum GPA
	The lowest possible grade point average (GPA) that a student could obtain on the institutional grading scale.

Truncated to 2 decimal points.
	
	StudentAcademicRecord.AcademicPerformanceSummary.SIF_ExtendedElements_SIF_Element.itc:AcademicPerformanceSummaryExtensions.itc:MinimumGPA

	Maximum GPA
	The highest possible grade point average (GPA) that a student could obtain on the institutional grading scale.

Truncated to 2 decimal points.
	
	StudentAcademicRecord.AcademicPerformanceSummary.SIF_ExtendedElements_SIF_Elemen.itc:AcademicPerformanceSummaryExtensions.itc:MaximumGPA

	Excessive GPA
	Is it possible for the student to receive a GPA in excess of the district's normal GPA range?

Acceptable values:

· Yes

· No
	
	StudentAcademicRecord.AcademicPerformanceSummary.SIF_ExtendedElements_SIF_Element.itc:AcademicPerformanceSummaryExtensions.itc:ExcessiveGPA

	RAI Adjusted GPA
	Conversion of all grade point averages to 4.0 for purposes of Regent Admission Index (RAI). 

Truncated to 2 decimal points.
	
	StudentAcademicRecord.AcademicPerformanceSummary.SIF_ExtendedElements.SIF_Element.itc:AcademicPerformanceSummaryExtensions.itc:RAIAdjustedGPA

	Cumulative Summary
	Does the transcript reflect all secondary course work (including courses from previous districts) for the student as of the transcript submission?

Acceptable values:

· Yes

· No
	
	StudentAcademicRecord.AcademicPerformanceSummary.SIF_ExtendedElements.SIF_Element.itc:AcademicPerformanceSummaryExtensions.itc:CumulativeSummary


Standardized Tests

Always displayed on the right-most column of the page.

Table may be split into multiple pages.  Each subsequent page will have “(continued)” on the header.

	Field Name
	Description
	Example
	SIF Element

	Test
	The title or name of the assessment (e.g., ACT, ITBS, ITED).
	SAT
	StudentAcademicRecord.AssessmentPerformanceHistory.Assessment.Name



	Subtest
	The description of the content or subject area (e.g., mathematics, reading, science, or a foreign language) of an assessment.
	Math
	StudentAcademicRecord.AssessmentPerformanceHistory.Assessment.SubtestCategory



	Adm Date
	The date the assessment was administered.

Format:

· mm/dd/yyyy  

· mm/yyyy 

· yyyy 
	05/20/2007
	StudentAcademicRecord.AssessmentPerformanceHistory.Assessment.AdministrationDate

	Score
	The description of a meaningful raw score or statistical expression of the performance of a student or group of students on an assessment.
	600
	StudentAcademicRecord.AssessmentPerformanceHistory.Assessment.TestScore


Footer 

There should be a legend for Credit Type - which only includes Carnegie Units

There should be a legend for Course Origination - which should list all the code values for Course Origination (see page 101 of the EASIER standards)

“Do not accept this document as official. Official transcripts are sent through secure channels only.”

Only printed on the bottom of each page only if it is unofficial or pending.

Watermark 

Unofficial – on upload

Pending – when sent but before it is accepted by the recipient

Watermarks are removed once the record has been accepted.

Print Center

Print Center transcripts will display as such in admin screen.

User will see the same doc as user with the same watermarks (unofficial, pending, etc..)
